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MEETINGS THAT ACTUALLY GET
THINGS DONE

ABOUT THIS CLASS OUR MAIN TOPICS

Learn how to run
focused, productive
meetings that lead to
clear decisions and real
follow-through.

Meeting Structure
& Organization

We’re going to break
down a simple way to
make meetings more

productive, more
DATE AND PLACE focused, and a lot
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	ABOUT THIS CLASS
	Learn how to run focused, productive meetings that lead to clear decisions and real follow-through.
	We’re going to break down a simple way to make meetings more productive, more focused, and a lot less frustrating — without adding more work.
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