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                 PASSPORT APPLICATION INSTRUCTIONS
             Monday-Friday 8:00am-4:00pm Walk-Ins Welcome  (229) 776-8205
             ITEMS NEEDED WITH PASSPORT APPLICATION
                   ONE 2X2 PASSPORT PICTURE (Pictures can be made at CVS) 
 
Certified copy of your Birth Certificate or United States Citizenship Certificate (if your BIRTH CERTIFICATE is in a foreign language, you will have to have it translated into an English CERTIFIED BIRTH CERTIFICATE)

Checks (Personal, Certified, Travelers, Cashiers) or Money Orders made payable to
“U.S. Department of State” Check or M.O. must written for each passport  
[bookmark: _Hlk130801144]         ADULTS (16+)  $130.00 (Routine 6-8 weeks)   $190.00 (Expedited 2-3 weeks)
        MINORS (0-15)  $100.00  (Routine 6-8 weeks )  $160.00 (Expedited 2-3 weeks)
           *Both parents and the child must be present for a child’s passport* 

                  We only accept Cash for the processing fee.	
                                    PROCESSING FEE    $35.00	
                         (Processing Fee is paid per passport) 

[bookmark: _GoBack]YOU WILL NEED ONE OF THE FOLLOWING WITH YOUR COMPLETED APPLICATION.
Valid or Expired Passport Book or Card       In-State, Fully Valid Driver’s License
Government Employee ID                              U.S. Military or Dependent ID 
Valid Foreign Passport                                    Matricula Consular (Mexican ID)
U.S. Permanent Resident Card                      Trusted Travelers IDs
Enhanced Tribal Card/Native American Tribal Photo ID
Other Documents: In-State, Fully Valid Learner’s permit with photo, In-State Valid Non-Driver ID with photo and Temporary Driver’s License with photo. Note: you may be asked to present an additional ID when presenting one of these 3 documents.  

          APPLICATIONS MUST FILLED OUT IN BLACK INK ONLY.
  *** We cannot accept application with a mark through, scribble, or white out. If you make an error, Fill out a new application.                       DO NOT SIGN YOUR PASSPORT APPLICATION UNTIL INSTRUCTED.  
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Note: Passport Cards are available $30 for adults and $15 for Children and $35 Processing Fee
Applications are available at the Clerk’s Office or online @ travel.state.gov 
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